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Form FS-1600-1 SRS External: Instructions 

Complete and sign this form when the senior Forest Service author is a Southern Research Station employee. If 
the senior Forest Service author is from a different station, then that station's 1600-1 form needs to be 
completed and signed instead of this one.

This form should remain on file permanently with the senior Forest Service author.

The senior Forest Service author, typically the primary investigator, is the Forest Service-affiliated author who 
contributed most to the work in terms of time, expertise, and resources. If the actual senior author of the 
manuscript is affiliated with a partner institution, then the Forest Service-affiliated author who contributed 
most to the work serves as the senior author for the purposes of completing and signing this form.

The Designated Responsible Official (DRO) is designated by the station director to evaluate the rigor and 
policy implications of the manuscript and can be an assistant director, center director, project leader, or 
program manager. The DRO is usually a project leader at the Southern Research Station. When a project 
leader or nonprogram station employee (such as someone in the director’s office) is an author, a member of 
the executive team will provide the policy review and approval to submit for publishing. 

Technical review is not required for manuscripts being submitted to external outlets (e.g., scientific journals) 
that facilitate their own peer reviews, unless the DRO requests it. Technical review evaluates the use of 
statistics, experimental design, methods implementation, thoroughness of literature review and rigorous 
comparison to other work on the topic, clear presentation of findings, appropriate interpretation of results, 
and other technical aspects of the research to ensure maximum “quality, objectivity, utility, and integrity of 
information” (OMB Guidelines, Section 515, Public Law 106-554, Data Quality Act). Reviews may be formally 
refereed, if through a journal or third party, or informally refereed, if coordinated directly by the author. 

Statistical review by an internal or external expert knowledgeable of the manuscript's research methods may 
be required by the DRO when the manuscript is recommended for higher-level policy review (as noted on 
page 1) or when methodological questions are unresolved by the technical review.

Policy review is required for manuscripts being submitted to external outlets and looks for manuscript 
content that compromises scientific integrity, credibility, and objectivity. This includes opinions on laws or 
policy, speculation without peer-reviewed experimental data and citations, and provocative statements 
inappropriate for scientific publication. The policy review will ensure that discussion of management 
implications, considerations, and potential outcomes are objective. Reviews are generally conducted by the 
senior Forest Service author’s DRO, but may be delegated to a similarly qualified senior manager.
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